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CRC InfoReady Reference Guide: 
Small Grants Program - Application Walk-Thru 

 
 
 
\ 
 

 

Log into the FSU 
InfoReady Submission 

Portal: 
https://fsu.infoready4.

com/ 

https://fsu.infoready4.com/
https://fsu.infoready4.com/
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SGP Application:  

 

 

Click here to 
“Expand Screen”. 

At any point in the application, you can click the “PDF” 
button and it will create a PDF for your application. 

Recommendation: 

Before you submit your application, produce the PDF 
and send it to your department grant team for review. 



(Updated 9/15/2024) 3 
 

 

 

Add as many 
“Additional 

Departments” 
as needed. 

Clicking the box for the 
certification populates 

additional details. 
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Add more if needed. 
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All the budget 
categories will 

total here. 

Put the amounts in the right 
column. The formulas in the 

spreadsheet will total the amounts 
in each category, and at the top of 

the page. 
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To save your 
progress, click “Save 
as Draft”. Otherwise, 
no changes will be 

saved. 

Click “Preview” to review 
your application before 

submission. 
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Preview: 

 

 

Leaving without Saving: 

 

Your Application History: 

 

Clicking “Edit” will return you to 
the application to make any 

changes you need. Click “Submit” 
once completed. 

If you try to leave the page 
without saving, it will warn you. 
Make sure to click the “Save as 
Draft” button at the bottom left 

corner of the application. 

Any CRC applications you submit 
during the Fall 2024 term and 

after will show on this tab. 
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Progress Reports: 

 
 

Progress Report Questions: 

 

A Progress Report will be required 6-
months after the grant close date. You 

will receive an automated email when it 
is due. It can be accessed from the 

“Progress Reports” tab. 
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A number any higher than 0 
will populate the details box 

below the question. 
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Clicking “Yes” will populate 
the details box below the 

question. 
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Click “Preview” to review 
all your questions 

before submission. 

Click “Edit” to return to the 
questions. Click “Submit” 

once completed. 


